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Welcome Letter

Dear Families,

We would like to take this opportunity to welcome you and your child to St. John Early Childhood Preschool Program.  It is an exciting time for preschool children.  They are growing and changing in many wonderful ways and we are delighted that you have chosen us to be a part of that experience.   

To help make the adjustment from home to school easier I encourage you to familiarize your child with the preschool environment.  Please feel free to stop by this summer to look at the church building and see the classroom with your child.  This will also help to make the transition into preschool less stressful.  The preschool classroom is upstairs in room number three and four.  

St. John Preschool conducts an orientation before classes begin so that you and your child can observe the room, meet fellow classmates and answer any other questions you may have.  Some of the topics that will be covered at this time include the school calendar, the class roster, holiday parties, the preschool handbook, policies and guidelines.  A snack list will be handed out at orientation.   If you would like to share a special talent, hobby, something else of interest, we would appreciate your assistance.  

The following forms need to be submitted on or before the first day of school:



Preschool Health Form



Pick Up Permission List



Legal Custody Paper (if necessary) 

We are looking forward to seeing you and your child during on Orientation Day.  If you have any question, please contact me at St. John Preschool at 964-2550.

Sincerely,

Kathy Gaffney

Early Childhood Programs Director

MISSON STATEMENT

Making Christ known through excellent childhood programs.

PRESCHOOL PURPOSE
St. John Preschool exists to provide enriched childhood programs for children preparing to enter kindergarten, easing the transition into formal education and instilling a life-long love of learning.

GOALS
To be successful in the kindergarten classroom, we at St. John Lutheran Preschool believe the following skills, knowledge, and experiences as appropriate goals for young children entering kindergarten. 

Social-emotional skills - Children should be able to exert self-control when frustrated, listen and follow directions, be polite, take turn, carryout basic management routines without direct supervision, and begin to read nonverbal language.

Communication skills - Children should be able to determine appropriate conversational tone and volume, to advocate for themselves, to employ situation-appropriate vocabulary for  putting feelings into words, to be mannerly without prompting and to use language to discuss activities and events.

Self-help skills- Children gain confidence and self-esteem as the become more independent.  Throughout the early years, children should master important self-help skills, including the ability to;                                                                                                        1.)  Recognize teachers and other children by name, 



         2.)  Respect property and materials that belong to others, 


         3.)  Manage their own clothing, including buttons, zippers and snaps,  4.)  Wash hands and use the bathroom independently, 

       5.)  Manage snacks independently, 





          6.)  Tie shoes when developmentally appropriate.

Fine and gross motor skills – 
     1.) Develop large muscles, including upper-body strength,                         2.)  Experience skipping, jumping hopping, climbing and balancing
     3.) Play for exploration, imagination, and enjoyment,                             4.)  Develop awareness of personal space while walking, running, and playing,                                                                                                    5.)  Use comfortable but proper grip when using crayons, markers, and pencils, 
     6.) Use scissors properly and safely, 
     7.) Experience a variety of art materials. 
Language readiness skills - Children need to develop the language and thinking ability necessary to retell and sequence a story.  Recognizing and generating rhymes in games and songs and poetry form the foundation for understanding rhymes and patterns in language.  Young children are ready to acquire familiarity with upper and lowercase letters and to develop the ability to problem solve.
*Adapted from New Canaan, Connecticut, Preschool-Elementary School Position Paper

· Serve families in Hamlin and the surrounding community with excellent and affordable preschool programs.

· Provide developmentally appropriate programs, with experiences that enhance learning through play to include both child directed and teacher initiated activities.

· Embrace the individual child and accept that each child will learn at and individual pace

· Provide a holistic childhood programs to include spiritual, physical, emotional, cognitive, social, and mental development

· Provide a Christ centered community of learners with loving teachers who have willingness to share God’s love with others, social experiences that encourage acceptance and experiences to develop self-esteem.

· Advocate for children and families 

HISTORY

St. John has a rich tradition of educating children. For more than 100 years St. John Lutheran Church has educated children in the Hamlin community.  Until 2001 St. John conducted classes for children preschool through 6th grade. After a prayerful discussion making process it was decided that St. John could better serve the Hamlin community with a child care and preschool program, thus becoming St. John Early Childhood Programs. St. John will continue to serve families in our community with excellent childhood programming, thus making God known to families in our community.

“Let the little children come to me, and do not hinder them, for the kingdom of heaven belongs to such as these.”

Matthew 19:14

 St. John Early Childhood Programs

Structure
ADMINISTRATION

The Early Childhood Programs, too include the Child Care and Preschool, are outreach programs of St. John Lutheran Church. The Early Childhood Programs are governed by the Board of Early Childhood Programs.  The Early Childhood Programs Director is responsible to the Board to insure that the Child Care and Preschool programs run in compliance with the regulations set forth by the state, the requirements of the church, and to fulfill the needs of the families we serve to the best of our abilities. The director is responsible to oversee the total operation of the programs. The Assistant Director is responsible for the daily operations and running of the Child Care program. 

BOARD OF EARLY CHILDHOOD PROGRAMS


St. John Child Care and Preschool are governed by the Board of Early Childhood Programs. This board reports to the St. John Church Council who in turn is responsible to the congregation of St. John. The primary function of the board is to be the guardian of the mission of the Early Childhood Programs. They supervise future planning and goal setting for the Child Care and Preschool Programs and assist in the implementation of such goals. The Director and Assistant Director

AGES SERVED

Provide a two day program for children who are three years old before December 1 of that school year.

Provide a three day program for children who are four years old before December 1 of that school year.

Provide a five day program for children who are four years old before December 1 of that school year.

HOURS OF OPERATION
Preschool three year old classes

Tuesday/Thursday

9:00 – 11:30 am

Pre-kindergarten 
Monday/Wednesday/Friday

9:00 – 11:30 pm

or

Monday thru Friday

12:30 – 3:00 pm

Insurance

All students are covered by a basic accident policy should an accident occur while you child is in our care.

Policies and Guidelines

Dropping off and Picking up Students   

· Sign-In/Sign-Out - Each class has a sign-in sheet. It is important that parents sign children in and out each day that they come. In the event of an emergency, the sign-in sheet is our record of everyone who is here. Since the sign-in sheet is a legal document, children or staff is not allowed to sign the sheet.
· It is essential to be prompt in delivering and picking up your child.  Should you arrive early, please wait in the hall until the teacher either welcomes you or dismisses the class.

· If an adult, other than you is going to pick up your child, notify the teacher in writing.  The adult must identify himself when arriving with picture Identification.  Phone calls are not acceptable notification.

· Caution:  Please drive slowly and carefully when entering or leaving the parking lot.  

What to Bring 

· Your child should have all of his/her belongings (coat, book-bag, boots, etc.) labeled with his/her name.  Your child will be assigned a coat hook and a cubby. 

· A large book bag is needed to carry home artwork.    Be sure to put your child’s name on it.

· An extra set of clothes to be used in case of accidental spills or toileting accidents.

· A paint smock to be used for messy projects. An adult tee-shirt works well.

What to Wear

· Please dress your child in play clothes.  

· Provide your child with shoes appropriate for playing in the gym and on the playground. Please remember that flip flops and open toe shoes are not conducive for active, safe play. Sneakers or tennis shoes are preferred.

· Your child should also have outer garments that are appropriate for weather conditions.  Please encourage your child to take off his/ her own coat when arriving at the school and have them hang their coat on the hooks in the hallway.

Preschool Calendar

Preschool follows the Brockport School schedule.  A school-year calendar will be distributed with the July parent letter. A monthly calendar will be distributed for each class identifying topics to be covered and snack schedule during parent orientation.

Communication 

· To help us understand your child better, if there happens to be some major change in your child’s life or behavior, please mention this to the teacher or the teacher’s assistant.

· Students will receive a written evaluation of their progress in October 2009 and April 2010.  If your teacher has any concerns or notes any developmental or behavioral issues for your child before this time you will be notified.

· Monthly calendars will be provided to each class.  The calendar will provide information regarding snack, show and share, themed units, student of the week and more. Newsletters will be provided to each class notifying parents/guardians of upcoming events, units of study, family connection activities and more.

Illness

· Please notify the teacher if your child contracts a communicable disease such as Chicken Pox, Measles or Strep Throat.  Please do not bring an ill child to school.  Children with fevers and or vomiting must be free from these symptoms for at least 24 hours before attending school.

· If your child is being treated for a medical condition, takes medication on a regular basis or requires specific medication for emergencies please notify us in writing from your physician.

Snack

A snack schedule will be handed out to parents on Orientation Day.  Each family will be asked to provide a snack.  We encourage all parents to provide healthy snacks and juice for snack time.  Please remind the teacher or teaching assistant if it is your child’s birthday.  Special treats like cupcakes or ice cream are welcome on this day. 

Field Trips

 You will be notified about all field trips and special events.  New York State Law requires that every child must be in a car seat or booster seat to age 7.  If your child is required to use a car seat, please bring it in with him / her on the day of the field trip. 

Show and Share (SnS)

Students will be notified of the themes and times for Show-n-Share.  Children will be encouraged to share stories, songs or bring a favorite item from home.  Please place items from home in your child’s book bag.
Attendance

· Attendance is taken daily

· All UP-K students attendance is reported to the school district

· There are no make up days for sickness, family vacation etc. will be provided.

Withdrawal from Preschool

· Written notification is required two weeks in advance for withdrawal of a student enrolled in preschool. 

· Excessive disruptive behavior or behavior that is unsafe to the students or staff exhibited by a child or parent/guardian will not be tolerated. If said behavior occurs, the parent/guardian will be notified and a plan of action will be developed.  If the behaviors continue the parent will receive a written notice, and finally removal from the program. 

Emergency Closing

The preschool follows the Brockport Central School calendar with a few exceptions.  When Brockport Central School classes are cancelled due to stormy conditions, snow or weather emergencies we will be closed.  For additional emergencies please tune into WHAM 1180am on the radio or Channel 13 News.

Payment

Monthly tuition payments are due on the 15th, from September - May .  Quarterly payments are due in August, November, February, and May.  All tuition checks should be made out to St. John Lutheran Preschool.
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